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Fundamentals of Computers and Information Technology

af/Duration : 3 /Hoursl . ) ' [ofe/Max. Marks : 100
[-‘{-‘ﬁ'ﬂ IHH/Min. Pass Marks : 40
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Instructions :

1. The Question Paper is divided in five Units. Each unit carries an internal
choice. _

2. Attempt one question from each Unit. Thus attempt five questions in all.

3. All questions carry equal marks. ’

4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in translétion.
=R 1
(Unit T)

L (3 wogx § AW W YR @ T YER SEERU 10

Explain the concept of memory in computer and explain its types.
(@ wm FwfE TR e wewm wRem # aw 3 wfE s g

EEIMY ’ 10

Discuss the various generations of computer. List the different advantages

and disadvantages of each generation.

P.T.O.
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(an) SrnwH, wie, e, T, @i, S s o wHem (fefedd)
F MR W weaR wt fadeand fafew) : 10
Explain characteristics of computer in terms of automation, speed, accuracy,
versatility, integrity, storagé ca.pacity‘ and diligency. 4

(@) wEm ® Rew W v ww e o wd W fafew 10
Explain the process of development of computers showing all stz;ges in
evolution of computers. -
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(U;lit 1

s @ fet (OMR)waﬂwﬁwﬁgaﬁ%w'wﬁﬁﬁ: 20
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(iv) I

Discuss optical mark reader (OMR) with reference to the following points. :

&

(i8)

(iid)

()

()

Applications

Fields

Capabilities requirements (OMR)
stadvantages

9 WA ¥ SEYET # 9ulN TER dwdER @ W™ Rt 10

Explain the working of a touch screen along with its technology.
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What is a floppy disk ? Why is it named so ? Discuss the iollowing
terms associated with floppy disks :

@) Tracks
(i)  Sectors
(iii)  Density.
THE 11
_ (Unit TII)
e Wi w ¥ ) Qe Wedw & b wd e £2 10

What is an Application Software ? What are the various functions of

an Application Software ?

o § g w ufEw THEme Sfg e W W w4 fau sewEs
wEet & am fafew _ : 10

‘Explain the Booting Process in DOS. Write the files that are needed

to run a DOS command. ]
Ry mieeg T ¥ ? YW Tivew @ fafm w e ¥ 7 10

What is Presentation Graphics ? What are the various functions of a

. Presentation Graphics ?

FR ARG W Y ? {P TR I 0w 10

What is a Computer Virus ? Explain giw}ing some examples of viruses.

3 P.T.O.
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o e IV
(Unit IV)
(F) @ T FHMRIE # % 7 gHmmw 10

What. is Full Duplex Communication ? Explain.
(@) T -(MAN) ¥ ¥ ? T@@t LAN ¥ gemm s o 10
What is MAN ? Compare it with LAN.
frr W dfyw feoo fafem . _ 20
Explain the following terms in brief :
(ij Hub
(i)  Bridges
(i) - Routers
(iv) Mgsh and Tree Topologies.
™V
(Unit V)
R i T T T R R S p— 10
Explain‘thev concept of Computer Applicaﬁon in Busi.nes's-need and scope.
(@) Wi s w W TR § W st o § T fe A 10

Enlist- the ‘Business benefits and benefits of Intranets to employee and

organizations.

fer W odfw foooit fafew - 20

Write short notes on the following :

(D) Production planning and control

@) Computer Application "in Banking

(fii) ~ Computer Application in Personnel Administration.

4
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FUNDAMENTALS OF COMPUTER AND

‘ _ "INFORMATION TECHNOLOGY
sfDuration : 3 @Hoursj o ~ [qof%/Max. Marks : 100

| (7@ Sfofe/Min. Pass Marks : 40
1. km—wﬂ!mﬁm% lmméﬁﬂmﬁﬁﬁmﬁﬂthl
2. mwﬁﬁmmmwﬁm lmmwﬂwuﬁa‘:wﬁmu
3. uft yit B fau wm siw frem ¥ »
4. WﬁmﬂaﬁmmqﬁWt;W%u
5. mﬁﬁwﬁﬁ%wmwﬁﬂﬁmmn
Instructlons : ,
1. The Question Paper is divided in five Umts Each Unit carries an internal
chmce . . . .
Attempt oﬁe question from each Unit. Thus attempt five questions in all.
All questions carry equal marks. | .

Assume suitable data wherever ‘necessary.

SO L

English version should 'be deemed to be \con'ect in case of any apoma._ly in transl;ation. _' -

’ (Unit 1) A
‘1/9 ﬁm{aﬁ%?sﬂmu’lﬂm}ﬁ.mw%,aﬁ? _ _710
What is a computer ? Why is it also known as data processor ? .

P.T.0.
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/jfii)

®)

R & e W odfew shew fafed 10

Write down the brief history of evolution of computer.

R F W ﬁmrq fafad | 10

Explam the mam charactenstlcs of computer

mmaﬁm&zﬁmwm%mw@au - 10

Lxst.v out' the advantages of IC technology over ’I‘_ransistors»'l‘_echnology.
) vorf 11

(Unit II)

- Write short notes on any four :

0
“

o
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)

(vi)

(@)

(d)

Track ball

~ Scanner

MICR

Bar ‘code reader
Light p,en‘
Touch screen"

firaw s ﬁﬁmga 7 ¥ ? e snﬁaz wsmsn g A e
afgq awgmEy. | . » B (Y

What is the Secondary Storage Dev1ce ? Explam t.he sequent1al and direct

accessmg methods. with examples

amﬁmﬂmﬁeq%@tmﬁm%m@ -0

Explain, how a voice recognition system works ?

2
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(UmtIII)
srfen fowmg s % 7%@@%@@%% 210

What is an operating system ? Why is it nec_essary for a computer

system ?

.iﬁnu‘lﬂaw_%?POSTaﬁwsr@| 10
" ‘What is Bootmg process ? Explam POST

-Www%7wmmﬁmﬁﬁﬁﬁmm

What is computer language ? Explam the characteristics of a good programming

lang'uage »
R mieR w2 uﬁhﬁmﬁm%ﬁfwmw% 210

4o .
What is Presentation Graphics ? What ‘are the various functions of a

presentatien graphics ?

v v

(Unit IV)
NIC @@ NOS @ % W g , B 10
Explain, what is NIC and NOS.

ﬁm%m.mmﬁ%? : 0

-What do -you mean by search engme ?

mmm%mwmﬁmu“ 10
Explain advantages and dxsadvantages of fiber optic cable. | 1
e @ Yoo St B e | 10
Explain serial and parallel communication.

3 ; P.T.O.
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(a) Wwﬁﬂﬁﬁaﬁvﬁz@mw%?ml 10

Explain the concept of computer ‘application in business need and scope.
® forw saitmew § e & sEm S e | C " 10

‘Explain the use of intranet in business organization.

1 ﬁ'maﬁmﬁﬁm‘mﬁf‘m'mm : 5xd=20

Briefly déscribe the application of computer in :
@) Persoijal administration

(i) Credit and collectitn

(iit)  Purchasing

(iv) Wmhousing.
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- FUNDAMENTALS OF COMPUTER AND
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saft/Duration : 3 W/Hours] PR [/ Max. Marks : 100
: [ é?ﬁvrfamin. Pass Marksd: 40
1. 'Wﬁaw@ﬁﬁmﬁa%luﬁ#mﬁmﬁmﬁmw%l
2 mmﬁwmwmm|mmmﬂhmetmaﬁm
3 WW%WWWW%I
4w qvmEm A W SER em W oW www@ d
s mﬁmﬁwmmﬁﬂﬁmml
Instructmns :. B

-1 The Question Paper is divided in five Umts Each Unit carries an internal

choxce SR
2. Attempt one question from each Unit. Thus attempt ﬁve questions in all.

3. All questlons carry equal marks

: 4._ " Assume eultable data wherever necessary. | , .
5. English version shouid be -deemed to be cer‘.rect in c‘aee of any anomely' in
| translation. -
o 1
) (Umt D , . .
1. -;(a)’;mwamwm%f S

‘What do you 'understandf by personal computers ?
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(@) -

(®)

@

®)

(c)

(@)

®)

(iv) PROM

fr @ e o fefaw : | R Ve

Write about ‘the following :
G) .RAM
@) = ROM R

(i) EPROM

aﬁﬁaqﬁzaﬁmaﬁﬂ—ﬁmmmﬁ%7 10
Whlch operations are performed by Gontrol Umt ? | o -
Tl @ wieon W owwEEr 10
. “Explain the classification of computers. R .
| v 1 |
- (Unit I) - |
choMmmﬁmm%ésaﬁmm%'?- 5

How is data recorded on a CDROM ? How is it read 2

%ﬁmaﬁﬁhﬁmwm%77 . B

- What do you under stand by Digital Audlo Tapes ?

W%W@mwwﬁ%’ﬁmﬁmaﬁmﬁm.
@ﬁ%7 : . S - 10

. What do you under::tand by pnmary storage device ? How many types

of pnmary memory ' are avallable ?

»‘m@aw%7%m@ﬁaﬁﬁﬁm%7 | 5

What is secondary storage‘ ? How does it differ from a primary storage ?
wfﬁwqa%imﬁa%ﬁaww%7,' 5

What is the difference between a line printer and a character prmter"

2
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()

@

G)

©

@)

®)

(a)

®)

mmm@mmmaww%v 10

What is distinction between write time of a mémory and its aecess

time ? : ' .

.mikm- )
(Unit 1D
zﬁmaﬁﬂ&ﬂmaﬁa@m% 73@@'?@@1%75

- Why do we need of an, operating system ! ? What are the main functmns

of it ?

mﬁwﬁﬁw.mm% > -5

'Why is multlprogrammmg used in a computer ?

WMﬁmmmm%ﬁwﬁl 10
Explaln apphcatlon software and give its types
MW$W®M@WW$QW§|W| 10

Explam hardware and software of a computer system are -like two sides

of a coin.

mw%7mmﬁﬁmmwm%®ﬁHmm

faenaﬁwaaﬁ%7 B o : 10
- What is v1rus' ? How can we detect vifus"a’nd protgci: our system by
~virus ? | :

i IV |
(Umt IV) . ‘ ‘., [}

ST, ?ﬁ'ﬂwsaqawé W @ WBroadbandﬁamwm'aﬁ

¥ 27 | - e | 10

What do you understand by D1alup, Leased hne ISDN and Broadband ?
~ Explam . '

forieg, GT‘F gﬁm W w« g!ﬂ'cm aa’r msns?}l ’ 10

- Explain simplex, half duplex and full duplex.

S | P.T.O.
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(a)

®)

@)

®)

@

(b)

wR, W @ A P A 0

Explain Star, .Hash ‘and ., Tree topology.- :

.aﬁ(LAN-)Qa‘a?(WAN)%*aﬁaa?ﬂﬁf@m ' 10

- Write di‘fference between LAN e.nd WAN

i v

RS (Unit V)

's‘na?rqﬁmﬁmmwm%7 ‘ ,~,f.y1o

How is computer beneﬁcml for e- governance ? . ‘
mwmmwﬁmmm'm%?’ - 10

How does government use computer for the beneﬁt of people ?

‘mm%mwémﬁmwm%7m

. Where is scope of computer apphcatlon in field of social awareness ?

froft wome ¥ om0 @ TR ¥ 2 . 10

What do’ you understand by personal adminieti'ai;ion ?
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1w o e A ffw d o o fee fm o b
2. msaﬂs‘ﬁ@mwmaﬁmwmmﬁwﬁ%mm:

3. Mm%mmmmﬂ%y
4 W v @ 9 SRR S A W owwa
s omEm # freh 8% W SRt wew @ W@ A W

Instructions :

1. The Question Paper‘ is divided in five units. Each unit carries an internal
choice.
2. Attempt one question from each unit. Thus attempt five questions in all.

3. Al questions carry equal marks.

4. Assume suitable data wherever necessary.
5. English version should be deemed to be correct in case of any anomaly in translation.
7= 1
, (Unit I) _
1L (@ i faem W o% >@wmm¢1«wﬁﬁﬁma
T | : 10

What is operating system ? Explain the basic components of Disk Operating
System. ‘
P.T.O.
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)

(@)

ROR

(a)

®

o oo
fomr StRRn foew = W, TR0 WA O T T @ fow
frem @ T | 10
Explain_ﬁles, directory structure and thei;' naming rules of Disk Operating
Systems in detail. , »

DOS (fees siRfén firew) & foom W GEE WA 4 M9 T WA
2 w0 _ 10
What is Internal and External commands in DOS (Disk. Operating
>System)‘ ? Explain.

freffen wme @ T - 10

Explain the following commands :

@ MD
i) XCOPY
(iii) FORMAT
(iv) COPY’
@  PRINT.
= I
(Unit I |
Window XP & R wrad w1 ah ®fed 10

Describe special features of Wind;)w XP. .

oni, e ok Wew ¥ E 7 omwt W wew § omfem W §

fafrm o= = aviv wifed : 10

What are icons, files and folder ? Describe different wayé of arranging

icons in a folder.

{

i

ﬁﬂfﬁf@ﬂaﬁWindowXPﬁﬁa’fﬁm@’:h S 20‘

Explain the following with reference to Window XP :

@

* (i)

(€719)

(i)

(@)

" (B)

My cbmputer_; )
Working with Recycle bin;
Entertainment;

Windows Accessories.

¥ II

(Unit III)
= F I FA ¥ Window XP F FIHE-w-¥ fafv=m whm
somey ¥ 2 T oWR § Waw § wewmed) 10

What are the various programmes available in Window XP to use

Internet ? Explain about them in brief.
fer fewmimye 1 ¥ 7 gwE 99 H wEwEd) 10
What is Disk Defragmentation ? Explain drive spaces.

frafafen =1 Tl - ' ‘ "20
Explain the following :

@
(i)
(i)

(iv)

(a)

()]

7607

Dialup Networking;
User Management in Window XP;
Backups in Window XP;

Scandisk.
T IV
(Unit IV)
Linux Operating System ® ‘I'G?a"{"f ’I"ﬁ = fafed . - 10

Write important features of Linux Operating System.

Linux Operating System @t mﬁw SEEEa 5 fafed) svarmeal @ 'QRT
TRE B P I TE vEEm W ¥ ? 10
Write the hardware requirement of Linux Operating System. How does

user create process ? Identify it.

3 P.T.O.
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@ -

&

(@)

&)

(ﬁ)

&)

N
Linux fen & ofes mem &t =men it 10
Describe the basic structure of Linux system.

Linux ¥ T oo of wier @ @ weem § 2 10

What are the functions of profile and login files in Linux.

=V
Unit V) 4
Linux % WEER T Ft srem wifdi o ' 10

" Describe the multiuser featui'esvof Linux.

T # e wET e o ¥ 2 10
What is connecﬁng process withrpipes ? | ‘
P Linus woist #1 wwon o woed 10
Ezxplain ‘the following Linux commaﬁds with examples :

@ kill |

@)  grep

@5)  rmdir |

(iv)  chmod

(v) = more.
Wq@aw%?ma;rﬂ»ﬁmaﬁm#m@g 10

What is VI editor ? Explain their functions with the help of commands.
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-OPERATING SYSTEMS
Y/ Duration : 3 ¥/Hours] _ ' [qfs/Max. Marks : 100
.' ' " [~ Iefofe/Min. Pass M_arké ;40
o |
1. mwﬁwﬁﬁﬁmﬁa%lmmﬁmﬁﬁﬁwfww%l

p3 mmﬁwwmmﬁmlwwmﬂaHﬁémﬁmn_
3. uft it & fau wm oiw faa ¥ ‘
4 Wﬁmﬁaﬁmmmﬁm%u

5. Wﬁmﬁﬁwaﬂ?ﬂmaﬁwqﬁrma

Instructions :

1. The Question Pﬁper is divided in ﬁve Units. Each Unit carries an internal

choice. v
2. Attempt one questlon from each Umt Thus attempt five questions in all.
3. Al questmns carry equal marks
4. Assume smtable data wherever necessary.'
5. English version should be deemed to be correct in%ase of any anomaly in translation.
L
(Umt I)

,i/(a) ﬁwmﬁmw% ? Dosmmaﬁmﬁm@x 10
What is Disk Operating System '7 Explain the DOS system ﬁles in detml '

® DOSEﬁmtemal@extemalW'@WWWﬁ%’ﬁ‘ﬁﬂh
fntemal@ﬁextemalmﬂﬁﬁf@ﬁl g

What do you understand by DOS internal and external commands ? Write

'any' five internal and five ext_ernai commands.

# : t , "~ P.T.O.
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o)

(@) frfafes & frar ¥ R
Explain the following in' detail :
“‘(i) . Physical structure of disk. -
(ii) File and directory structure.
®) Frefafes DOS #9mE R AR
Explain the following DOS commands :
" @ DOSKEY ’
(@) TREE
(i)  ATTRIB
(v) PATH
@  SORT
w0
(Unit II) _‘
(a). Wlndows ‘XP &% Windows structure @y faﬁ!{ J ml
| . Explain the Wmdows structure of Wmdows XP in detall.‘
Wordpad TS -Paint B TR '
Explain Wordpad and Paint.
p—
o on
Explain the following -:
Récycle 'Bin'
(i), Windows Explorer
(i) Movie Maker
| (v  Burning CD
.2

7607

Haqr
(Or)

10 ,

10

10

10

P
[ DL SN

20

7607

y (@)

®)

_(a)

)

(@)

vt I
(Unit IID)
Wmdows@ﬁsﬁamqémﬁﬁmaﬁml

Explam Hardware and Software management in Wmdows XP.
Sca.ndlsk w§ Disk Defragmentatlon 7 R § W@I :

Explain Scandisk and Disk Defragmentation in detail.

(©Or)
frafafen @ Wrsi
VExplmn ‘the following : '
‘(i) Dla]up Networkmg
(ii) Internet Explorer
(i) Multiple Users Features
()  OLE. |
(Unit IV)

EEY w ¥ 7 o 'q"a‘_su-ucturea‘lwmsﬁl

What is Linux ? Explain the structure of Linux.

 frefafen B TEE

E‘xplain the foﬂowing :

@® Prooess creatwn and processs 1dent1ﬁers

Gi)  Linux Kernel,

_a=
- (Or) ,
mmﬁsﬁmmqamﬁ?featuresaﬁmsﬂl

Exphnn the hlstory and features of Linux.

.}0

10.

20

10

10

10

P.T.O.
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(@)

®»

(@)

)

7607

Froffen = T 10
Explain the following :
(3] v File éyst_em of Linux.
()  Functions of profile and_loﬁn files.
v
(Unit V) | |
mmm_sﬁlogmqémgoutmaﬁml " 10

' Explain the login and logoﬁt featuresv of I.‘.inux”_Operafting System.

Linux § frafafaa file operations Eﬁ’m I 'HﬁSﬁ T ;10
Explain the following file operations mLmux with suitable exalﬁples :
()  Counting total no. of words in a file '

(i)  Deleting a fife

(i), Link between files

(iv) -Finding a word in a’ file.

g
.oon _ ‘
lWdetorﬁ‘fﬁFlR%m!siﬂ R
Explain the Vi Editor in detall B ’ o : _
Frefofen ey wHE B AR qa v g 10
Write the - Syntax and’ their  uses -of _1;_he following Linux commands :
0 : grep o
@) ps i

i) s

(iv) more.
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‘ OPERATING SYSTEMS o

WﬁﬂT/Duration 13 ‘Eﬁ'.’/Hours] S . . 1I}’Tfiﬁ/Max ‘Marks : 100
ST | ' | [W' 3?ﬁ“rf$/MEi‘n. Pass Marks : 40
e - SR
1. ’mmmﬁﬁmﬁa%.mmﬁmﬁmﬁmw%.
2. jmm@wmmwﬁmammqmuﬁm%wﬁMI ,
3. ‘Mu@%%qmmﬁm%l K
4. wﬁaﬁmaaﬁmmmwm%n ,
5. }mﬁﬁwﬁéﬁmmﬁsﬂwﬁaﬁmml

Instructions :

1. _The Questlon Paper is divided in five Units. Each unit carries an: internal
choice. ' ' '
2 E Attempt one questlon from each Unit. Thus attempt f Tve questions in all. -
3. . All questlons carry equal marks. ' '
4 ‘Assume- sultable data Wh‘erever neceSSaty |
5. English version should be deemed to. be correct in case of any anomaly in -
translation.
it u—_
-  (Unit D | o
1 (a) ﬁwfaﬁgaam@ﬁwf%rﬁaq L S 10

~Write the difference between the following: ‘coﬁmands 5
@  X-COPY and DISKCOPY |

) REN and MOVE

(i) COPYCON and EDIT

() BACKUP and COPY.

PTO.
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Explain the following in detail :
(()  Booting process;

(@) + Physical structure of disk.

ANgar
- (©On
(@) - DOS ?% Interna1 g External T ¥ 9 Fq Wﬁ g2 ﬁm’f 5 Internal
- 3R 5 External FWE & explain Hifq) L _ 10

What do you mean by External and Internal command. Explam 5 Internalf
~and 5 External command.

®) ﬁwaﬁ%&qmw% ? Dosﬁmnﬁleaﬁﬁwnﬁmmsanlo
 What is Disk Operatmg System ? Explam the DOS system files in detail.

ol I
o . ~ (Unit IN) . , ‘ L
Explain the following | | | |
()  Windows explorer;
(&) Recyele bin;’
(i)  Burning CD; .
‘_ (@)  Movie Maker. :
| e
. S _ - (On . | _
" E‘xplain the following : ' | ‘ ‘ ;
()] Wordped;
(D) «Character map; -
(iii) i’aint;‘
(iv) Noteped;
. (v); Burning CD.
2



Yo 111
: - (Unit IID . o | |
frafafes #t vy . S i 20

‘Explainr the following :

@) Internet Explorer;
(@) 'Dialup NetWorking; g
@)  Multiple User Features;

- @) OLE.
| v
“(or
(a)_’WmdoWsXPﬁﬂgamﬂamﬁwaﬁml 10
Explain Hardware and Software Management m W1ndows XP o
®) ﬁwﬁaf@aﬁwm i | 10
- . Explain the followmg | |
@ Brnwsing the web with uinter'net explorer

7607

@)  Creating and deleting ‘user.,
(Unit IV)

(a) maw w2 7'mﬁ'mwaﬁ'aﬁﬁﬁ§mf | . 10

What is a Linux ? Write its charactenstlcs :
®) ﬁvr%tﬁgaairmﬁqzi . w0
Explai‘n-’ the fol}owing : - |
@ \Linux' kernel; Y
@) . File system of Linux.
| g
(Or)

(}z) W@mﬁtméﬁaﬁaﬁml '\‘-10

Explain the hlstory and features of Linux.

s . pro.



®)

(@)

(b)

10.

(a)

®)

7607

,hﬁwi‘?rﬁaaamm%Aﬁlém_qawW: 10
;‘State the use and syntax of the, fpnqgm Lmux command
@ ed | |

E‘Xplaih ‘the following .

(@) Process creation and process identifiers;

@) Function of profile band login files.
vV

(Unit V)

’-

Lmux # ﬁﬂ'ﬁc’ff@ﬁ file operations # 3‘1’336 m 'Hf%ﬁ W:ISTBQ 210

Explam the followmg ﬁle operatlons in Lmux with sultable examples
(@)  Link between files;
(@)  Moving a 'ﬁle'

Gii) Finding a word in a ﬁle,

"(iv) Countmg total no. of words 1n ﬁle |

T siffen fawen =Y logm qa logout e ﬁ mrsm 10

Explam the login »and logout features of Lmux dpera-tmg system.
(0:)

Gi)  chown
| (iii). - grep
(iv)  telnet

(V) |+

Pipelining #1 § ? 3w 6feq ml ' 10

What is a pipelininé ? Explain with example.
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Post-Graduate Diploma in Computér Application
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‘ P.C. Packages v
sfi/Duration : 3 H/Hours] [quifF/Max. Marks : 100
[Ffa9 SHiH/Min. Pass Marks : 40

. verw i el ¥ ffm 1 wew e d el e fon
2. mwé%@mmwmqlw_m@ﬁﬁ%,mml
3. Wit v @ fw ww oiw frm &

s oTovaE@ @ W€ SOgE SR WA S wedl ¥

5. mﬁﬁéﬁﬁ%ﬁwmwﬁﬂémm|

Instructions :

1. The Question Paper is divided in five units. Each unit carries an internal
choice.
2. Attempt one question from each unit. Thus attempt five questions in all.

3. All questions carry equal marks.

* 4, Assume suitable data wherever necessary:
5. English version should be deemed to be correct in case of any anomaly in translation.
e 1
) (Unit D
L (@ I Yo wWE § SN @ W R Wl : 10

Describe page setup commands and draw its window ?

P.T.O.



7608

()

" (a)

®

(@)

®

@)

®

<

AR T WA T W W frem 3w 10
Draw the AFont command window and describe it in detail.
frofefan 1 W ;o 10
DescriBe the following :
(i) Open;
(i) Page Break; .
(fii) Save as;
(iv) Page Numbers;
(q) Print preview.
MS-office ?N!‘:Open-oﬁ'ice W qEN S . 10
Compare MS-office with Open office. -
s 11
(Unit II)

Find T Replace command %1 IRV Ifed awemd) 10
Describe Find and Replace command with example. .
o dwp & o few v AR W 2 10
How do you insert the picture in Word document ?
Fod B SEm. &t fafy ﬁarsm : .10
Explain process of using mailmerge.
Mo v F ffy fofed wF A A # e A wE @ S

' ’ 10

Write the process for creating a table and describe any 8 table menu

commands.

5. (a)

)
6. (a)

%)
7. (a)

()]
7608

& 11
(Unit III)
WE (Sort) FAFE H HHFE | 10
Describe the Sort commands.
o o A W s W R Y T B
Write the process for creating a graph or chaﬁ in detail.
frofofen & fry wre ffey ST
Write the commands for the following : ‘
@) Insert Rows;
@) Delete columns; .
(i) Changing cells height;
(fv) Changing column width;

) Rename the worksheet,

 ORE Gede § aw o T @ ? W e fefed 0 10

What do you understand by electronic spreadsheet ? Write its

characteristics.

e IV

(Unit 'IV)
gz ® m fafed - 10
Write the feature‘s‘ of PowerPoint" ?
T g H Iy Date & Time U Symbol HWFE ® qH@EA| 10
Describe the‘ Date & Time and Syﬁxbol comm&_avaﬂable in insert

menu.

3 ‘ : P.T.O:



10.

7608

()

(@)

®

(a).

®)

H(a)‘ ‘T RN e % 2 , ' , 10

What is custom animation ?

Frfafer & o w1 wEd & 2 10
What do you understand by the following ?‘

@ ‘. Sli.de show

@) Handouts

(iii)  View show

@v) - Slide sorter view.
0
(Unit V)
e W d W W 10
Describe the Format of E-mail message. :
mmﬁmﬂz%mmﬁﬁ@ﬁmm: 10

Write the process sending a message with attachment in outlook

éxpresé. . » :
mmwﬁ@aﬁ‘&wmﬁvﬁmﬁﬁwmam

- . : v 10
Write the p‘rocesé for ope'n ybui reéeived message with the help of outlook
expresé.

CC @ BCC ¥ & s ¥l & 7 , 10

What do you understand CC @d BCC ?



/(a) ﬁﬁmaﬁwmmﬁaﬁtmﬁmmﬁﬁmno

(86) . 17608
Printed Pages—4]  1PGDCAS
Post Graduate D1ploma in Computer Application .
(First Semester) Exammatlon, June 2009

PC PACKAGES
awé!ﬁvpuration : 3 H/Hours] o ' [Tﬂa?/Ma:; Marks : 100
' . [=Fq SHvi/Min. Pass Marks : 40'
1. m—ﬁﬁamﬁﬁﬁrﬁa% |ﬁ$’ﬁ§ﬁaﬁﬁ$ﬁmﬁmw% |'

2 mmﬁmmmmﬂmlwmwuﬁm¢wﬂﬁt{|

3. 'wuﬁﬁmmﬁmﬁm%|

4 @ omEvEEm @ W SOgR S A WA ¥ |

5. Wﬁﬁﬁwﬁaﬁmaﬁmaﬁaﬁwm|

Instructions :.

1. The Question Paper is divided in five Units. Each Unit .c.an'iesv an internal
) ch01ce .A '

2.- Attempt one questlon from each Umt Thus ;ttempt five questlons in a]l

3. All questlons carry equal marks. . _ *

4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in translatlon -

(Unit I)

,‘.

Explain different office activities and . their software requirements.

P.T.O.



A/

3.

AN

7608

(a)

®

(@

®)

(@)

o)

A\>(b) W oW 3 d Y oh dw e W wwmmd 10

Explain paragraph and page formatting in MS-word.

- MS-office 1 Star-office #1 T HIfT | _ . 10

Compare MS-office and Star-oﬂice.
é@ésﬁtmﬁfiﬂ{ﬁrﬁﬁml : o |  10
Explailnu the 's;andax;d and formatting toolb&s.

(Unit' m

MS-word mail-merge 0T # TIEEY | . N _\ 10 ;

Explain Vthe mail-merge feature of MS-word.
Explaln .tl;lé'\follov;(ing : - B
(i) Headers and footers

() Working with columns.

Insert menu ® page ‘numbversﬁ_"com‘mand TR | 10

Explain thé p&ge r}xumbersA command of insert menu.
Documents ¥ margins 3R spaces’ &1 #§ 3‘@“ e smr ¥ 2 10
How are margins and spaces managed in Decuments ?

2

v I
(Unit III)
\5/ MS-Excel % f## 10 functions ® TAgEd | E 20
" Explain any 10 functions of MS-Excel.
6. | (@) éofumnt freezing, h._iding 3#{ splitting £ marrsﬁv, ] . 10
Explain the pr;mess of column freezing, hi;iing and splitfing.
® | W W A W e W R 10
Explain the j)mcess' of creating ‘charts. |
v IV
wnit T
7. @ éudes ' insert, delete 3R copy F ®I WhE N T | 10
Explain the- inserﬁng,‘ tieleting and copymg of slides. |
() Slide # picture _aﬁ‘ insert FA aﬂ witwan ahﬂazm 'Glfﬂﬁ msrrsi 110

)]

7608 .

v

Explain the process of -inserting pictures to a slide with an exgmpleh
Preséniation # objects W insert. I & Whwd ﬂ'ﬁm ] 10

Explain the process of inserting objects to a presentation.

.Slide sho?v # get-up FA H WREA ﬁ B o] ! ) 10

Explain the proces‘sb of setting up slide show.
| 3 | - PTO.



10.

(a)

S

®)

(@)

@

7608

Lo Y
(Unit V)
Outlook & e-mail account ® set HW # WiFw = TRY | 10

Describe the process to set-up e-mail ag:édu.nt with Outlook.

Outlook express ¥ -address book H &¥H @ Wwar H FTHFEA | 10

Describe the'p'rocess of manaéing address book with Outlook express.
STHF UFAIH F message flagging F WIIRA |- 10

Explaig the message flagging with Outlook -express.

Outlook express "ﬁ Draft messages H AT R TR 1 R st
Hfd L o w0

Explain the concept of draft messages with example.

L
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, B—MS Access
a&f/Duration : 3 He/Hours] ' {quies/Max. Marks : 100
’ (Rraq SHivie/Min. Pass Marks : 40

AR qmﬁmﬁﬁm%lmmﬁmmﬁmw%l
2.' mﬁwmwmm|wmmﬂwuﬁ$wﬁﬁm

3 .& il & fom w9 ow fraw &
a4 & srevEEm @ 9 SO SE AW W wha ¥
5. vmﬁﬁﬁqﬁtaﬁwﬁﬂaﬁm'aﬁéﬁmAmr

Instructions :

1. - The‘ Question - Paper is divided in five umts Each unit carries an internal
choice,
2. Attempt one question from each unit. Thus attempt five questions in all.

3. All questions carry equal marks.
4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anomaly in translation.

g 1 ' R
: (Unit I)
1@ T fee e o W R W 10

Explain in detail the different components of database system.

~ P.T.O.



. 7610

)]

(a)

®)

(a)

®

(a)

®) .
: Awrsnsin , 10

Expla_in in detail about the various field properties format used for

R
mm@ﬁ%aﬁmwﬁmm%faﬁm@hm@|
' 10

Discuss in detail the properties, that a database achieve after normali-

zation.

ﬁ&ﬁmﬁmwm%7mmﬁmﬁmm

YER WEEE ¥ ? _ 10

What do you understand by Integrity Rules ? How do the Integnty
Rules help in database design ?

mm.mﬁﬂq—ﬁﬁﬁwmﬁazw&mm% ? Frampds e

v S 10
Explam in detaxl the different objects that can be cremted in
MS-Access

v 1
(Unit II)
TS Wﬁﬁ%m#mﬁmvﬁ%’ﬁw@%mmﬁa

W wfEm W W | | 10

In how many ways a table can be created in MS-Access ? Explain the

procedure of creating database using Wizard.

fr1 W dfea fafml fafed 10
Write shorf notes “on the fdllowiﬁg :

(i)> Re-arrange column;

@ Freeze column.

mﬁwﬁ@mmmmmﬁﬁammﬁﬁm
10

Differentiate between field level validation and record level valida-

tion.

éaamﬁws@n@%a@ﬁﬁ?mﬁﬂwﬁﬁwﬁzaﬁm

creating a table.

EIEN

y
b

@

7610

(@)

(®)

(a)

)

J&E III

(Unit 11D |
hﬁ%qm#ﬁuwﬁamw,ﬁﬁmmﬁﬁwﬁm
R foife B s ¥ 2 ' 10

Explain how a rule is set for referential integrity while defining the

relationship between table.
e H W B/ F W o F¥ @S 2 G . 10
Expla..in how we find record with select query in a table.

. 1§ T @ o wee 3 gu el ® Reem w0 # wRea

T 10

Explain the procedure of filtering records using multiple fields in
MS-Access. ‘ . ' )
e H B0 % U i @ w oA ER WMt ) W 10
How do you find unmatcheéd rect;rds in a table with query ?
Explain.’

o IV

(Unit IV)

mﬁnﬁmﬁwmﬁm%7mm @Hﬁaﬁwﬁrgam%wﬁ
mmm%mﬁu , . 20

What is the use of form in a database ? Explain the basic types of forms

that can be created in‘ MS-Access.

(a)

(b)

™. @E § I R s afEam ® sy o - 10
Explain the procedure of creating template' in MS-Access.
W # Fes ok We W few TR SE W owww § TR 10

Explain how fields and text can be added to a form.

3 P.T.O.



¥ v
(Unit V)

9 . m.m.mﬁﬁméﬁmmﬁhﬁrﬁaﬁmﬁmmﬁ@@.m
ﬁﬁﬁamaﬁﬁﬁiﬁw@:- ’ 20

Explain the need and advaﬁﬁages of reports in MS-Access. Al_s_o expléin the

types of reports m MS-Access

(@) THIE. mﬁﬁqﬁﬁéaﬁtﬁzﬁﬁémﬁ%ﬁamw
e L , N 10

Differentiate between preview report and print report option of

MS-Access. 7
@) forE @ gu fM wm W oem oW w10

 Explain the procedure of creating report using wizard.

7610 4, 4
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Post Graduate Dip. in Comp. App.

(Flrst Semester) Examnlatlon, Dec. 2009

| B—MS ACCESS |

sf/Duration : 3 ﬁ%/Hoﬁrs_] | - [quie/Max. VMkarks : 100
| | e [ Sl Min, Pass Marks : 40
1 v ule sEEd # Reifw ¥ vow s 4 oraRe fees R o ¥
2 YIF THE A @ T w® IW A W vER we wla v @ sw AR
3wl vl @ faw wm siw frm |

4 v wmEvEm@ @ W@ IEF TR WA W owHA ¥

5. ‘mﬁﬁmﬁaﬁwmmaﬁaﬁmmn

Instructions : ‘

1. The Questlon Paper is d1v1ded in ﬁve Units. Each Unit carries an internal

"~ choice. ‘
Attempt one question from each Unit. Thus attempt five questions in all.
All questions" cari'y equal marks. |

Assume suitable data wherever necessary.

¥

S R R

English version should ‘be deemed to be correct in case of any anomaly in "

“translation.
w1
' ; (Umt D
1. (a)'(DBmsﬁaﬁéwﬁﬁ&aﬁﬁaﬁzmmﬁmm@uo

Draw a DBMS architecture diagram and explam the “function of each

component. - ; _
) --MS{-Access far = faf= ‘Wﬁ  gEEEd | ' 10

 Explain the different ‘components of the MS-Access Window.

P.T.O.



mﬁuﬁ;ﬁmmﬁﬁﬂa@mﬁwm%7lm 2NF31113NF

‘.’aﬁam’fﬁaﬁwn%am@l | 20

Why is normahzatlon necessary in database des1gn ? Explam INF, 2NF and

3NF normal forms with example

i II '

(Unit II)

(@) 'mﬁtmﬁqﬁm%ﬁmﬁwaﬁﬂ%?msﬁl 10

How can a table be. created in Data sheet and design:view ? Explam

®) m.mﬁa@nﬁﬁméaﬁmaﬂﬁ(soﬂ)aﬁt@aﬁ/ﬁmﬁwﬁ
' (Fmd/Replace) aﬁ I w wEEdl . : 10 -

Explam the utlhty of sort and ﬁnd/replace feature of MS-Access

vmé@@mﬂmwaﬁ%7qﬁ—smaﬁﬁ@§ﬁﬁmaﬁaﬁﬁﬁaﬁ%ﬂﬂ

mﬁﬁaﬁm@l . | - 20

What does ,Data validation mean ? Explain the different validation techniques
used in field level validation. o ‘

o 11
(Unit III)

éaﬁf%m\mwﬁa‘mﬁ,ﬁmﬁsﬁqéwﬁamﬁmﬁaﬁ

'Maﬁﬁwﬁ?ﬁwﬁu | | - 20

2 Explam in detail the proeedure of addmg defining and deleting relat10nsh1p

_between tables.

@ T W e A T e W@ W@ wme 10

Explain the advance filter queries in MS-Access. |

S W Qﬂﬂﬁﬁﬁﬁaﬁmﬁaﬂwﬁaﬁfaﬁmﬁﬁﬁraﬁml 10-

7610

Explain the different ways of running the querles in MS-Access.

2



v IV
. (Unit IV)

'mﬁmmﬁmmlm@@qﬁﬁﬁmm%w'
'iﬁqqmgin _ , o : 20v

»

Explam the ut1hty of des1gmng a form agamst a database ? Explam the basic

-types of form in MS-Access.

(@) q#ﬁﬁsn‘wnaa 9% o, mmmmmﬁwm
? ? wwmEd) o | 10

Eiplaiﬂ the use of option button, check box, combo box and list box

in aform

®) mﬁmwmﬁt%7wﬁmﬁmwmwﬁ§7wml 10

10.

7610

What do you mean by template ? How do we create form template ?
Explain. | | |

v v
(UmtV)

[ o

Diffei-ehtiate between the following : | o .

@  Report and Label

i) Single table and Multitable report

(ii‘i)" Single Column and Tabular Report

(@v)  Grouped and Summary Report.

;mwmﬁawﬁmamwﬁa%m@|ﬁaﬁé$mﬁw

T w wiEm W oot W | 20

Explain the need and advantages of- labels in MS—Access Also explain the

procedure of creating label usmg Wizard.

3
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| | | | A-FOXPRO o '

‘aﬁﬁz/nuraiion : 3‘ﬁ2/flours] RSIRRE - [W)Magf Marks : 100
o - | [W EiﬁﬁrfaifMir;_ Pass Marks : 40

1. mmmﬁm%smmﬁmmﬁmw%.

l_2.'mm%wmmmaﬁqnmm§aﬂwm¢wﬁfam
s woit vl # f o sw P ‘

a "ﬁmﬁﬁmmwmm%n
i7’5.]ér5§a|afffq11n1%rz?t?rqtav)%ﬁeuaqaﬁaé’rtnararqn

G n

2 s
’3 Al questmns carlgy equal marks

Wl TR e

) Assume sultable dﬁa wherev%mece&s&ry

AR

Enghsh version should ‘be deemed to be correet m case of any anomaly in

' translatlon

| (Unit D

1 @ mammmmmm@m.mmmw

-Explain, dlfferent field types used in FoxPro Explam Memo ﬁeld

PTO.
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| Explam the following eommands with examples :
- () List A' | - |
@) ~ Locate '
(i)  Replace
o) Delete
@  Recall.

‘ ' (Or) : - o ;,
2.(7(a)5'mﬁrﬁmv{ﬁn®q&r&nw%9ml 10
| -~ What is v1ew1ng and edltmg data ‘in FoxPro ? Explain. ' A
\ ®) fm Fwvgg @ ?mwr wfew L S ‘10*'
Explain  the followmg : commands 'v;nth 'exgmpies. . |
@. Modi structure,; : |
-(if) . Brewse.
- yd o
20
> difference between SOF Explam Smgle :
' Index and Co pound Index files.
‘ ; ' on | '
4 @ ﬁﬁévﬁmw% 7@W%gﬁtﬂéﬁtextwﬁﬁaﬁm

¥ 2 e / 10
What is Report Generatlon ? How to~ save the generated Report in-
text file? ‘Explain. e -

) wmﬁﬁm@qm%ﬁfmmqaﬁnﬁmw%7mn 10

How to- demgn and pnnt mailing address labels in FoxPro ? Explam

9



& m

(Unit III) , SRR

5. “ﬁwwmaﬁmv%amm T N :;‘.',20
' Explam the followmg functlons with syntax 7 '

@)  SQRT( ) |
@) - FLOOR( )
@ii) CEILING( )
Go) MOD( )
() BETWEEN( ) .
7 : (Or) '

6. (@ fafe TRIM()WH?IWEQI T 10

T 'Explain Idlfferent, ,TRIM( ) functions. | L / o
C ® e ot wme W@ ffew T
- Explam the following: mathematlcal commands | |
SO A
@) CNT( )
GE@)  STD( ).
(iv) yCALCUI;ATE( )
@ NPV()
_ (Unit IV)

7. Wﬁgimaﬁtablefmm%r@ﬁmmfa@m (msagzm
® W 9'd Do Whlle..;‘....' ..... Enddo %‘WW’ EiCy U qu....' ...... Endfor
Ol Usemﬂm,f\ﬁf@ql ' ‘20_
'va'ite' a prbgram to diéélay the table f'or.:a g:i‘}en' No. ’(A‘écéi)t ‘ the nﬂrriber

in a variable). First Wnte the program with a Do While............ Enddo and then
_with For......f ...... Endfor statement. R o |
7609 3 LT LY b



(Or) .

Explain the following with examplés K
@)  Scan............Endscan

@) Do Case........Endcase. g R

@ R TR W defew W w R RmowE oW Rt 10

Explam the following with examples ai |

"~ Write a ‘program to print factorial of a given number.
Uait V).

Rélaﬁm‘“‘f’t ? A AW W B Set Relation ¥ I link = ¥ 2 s

ofes wEmT L S A S R 20

'What is a 'Relation' ? How t‘o’ link two datab&se‘ ﬁlesw:th éet{relation v?' Explain

with example. S

- 4x5=20

@)  JOW. Command

' @

G APPEND FROM.

7609

i) UPL




