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Post Graduate Diplo"a in ,Co'npufer Apptication
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B-M.S. ACCESS
erqFl/Duration : 3 tiVlloursl txqhnn"i. u*t" : 100

tqrdq rffiOnUin. Pass Marks : 40

frt{T :

1. rlt-sr fc vorqd fr fq$rtrd tr ndfi Eq,r$ d qrqkfi fu{(q fflr rHr tt
2. gFirfi' F.fiiE e q.F gv{ rF't tsrR qTrqq I Fg 9i5'R tC qrq yslT rfi' 3iR qrsilq I

3. Tfr, e*ir o, rvq vwn €rfi' rffi Er

4. qd enq*rrm Er ftI srgs s1-gr rnfl qr rFfiiil t r

s. q{atE ri ffi Ai qr €}invt ssq *1 qtl qrfl qFT I

6. vFTq-t TI YtTqlrqt I{€IIRIT Tgf{ q{ sFFtt {RT iTER sTr.5',C i5't I

Instnretions 3

1. The Question Paper is &vided in fue Units. Each Unit carries an internal
choice.

Attempt onn question from each Unit. Thus attempt ltue questions in all.

A/l questions carry equal marks.

Assume suitable data wherevbr necessary.

English version should be deemed to be correct in case of any anomaly in
trnnslation.

Candidate should write his/her Rott Numter at the prescribed space on the
questron paper.

(Unit I)

(a) File Management System dn Database Management System * *q €ffit
Tdr{q I 10

Differehtiate britween File Management SSrstem and Database

Management System.

P.T.O.



a

@) Database 
'th1 rirqql qil q"tq qffidrq r

Explain the structure of a Database.

2. (o) MS-Access q*' DBMS t qr RDBMS r qq-6q{ I

' , MS-Access is'a DBMS or RDBMS ? Explain. i

t6l r+qrqrqc de"n q'r, eun Bqgffi yqr6{uT qr6d qrrqq :

Explain the following with suitable example :

(t) Primary Key

(tt) Foreign Key
'

(iii) Integrity Rules.

l6rf rr
a

i (Unit II)

3. (a) MS-Access d if{€ mT fiHtur d*. qtn r sgTfi KrtitoT qfw qq$rqt r ro *i

Explain how to ,create a Table in MS-Access with suitable example.

(6) q'td€ t qrq qqr q€A t ? {Sq fi ET*1 tq*wreT q} s'r{r{nt 10 '' n
. \ , .,

What do yog mean by Field ? Discrrss their properties briefly. \

4. (d MS-Access * firETfrfufr dsqJ E1 r 10

Explain the following terms of MS-Access :

(t) Freeze and Unfreeze Column

(ii) Find and Replace

(tii) Filter/Seleet.

(b) q- !S. q-{Aq t sq @ fr1 qrgprlr qifrqt

Discuss the Data $pes of M$'Access.

10

10

10

10
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(a)

lfi,rf rrr

(Unit m)

riaiq qi.qft$rfud dfqqt ?trm d *grT-Effir ft gdinil ql+ + {aiql q1

s$rflr{a I

Defrne Relationship. Explain Add, delete and Save Relationship with

10

table.

(b) q+fr €ft{ fitcsr fr ei<R ft1 qqgr{E r

(a)

10

6.

Explain the difference between Queries and Filter.

2trd d €qfrSe firq'd ql erET q-{i q1 sfr-qr Ehl dfr gnr qrrgrgt r ro

Fxplain the procedure of finding duplicate records in a table with

query.

drt t qrq fli rTwn t ? qq" fc*lcf q1 srq q,,,ti ft1 ,h-qr fr1 dfi
* uq dfqTq 6rT d qqfl-gE I

What do you mean by query ? Briefly explain the procedure of finding

unmatched record with query.

fod rv

(Unit IV)

dqq yr6q q STrI $T sllq FkT: tF-tT $TI{FT t

How do you automatically create a form in a vertical formht.

(b)

10

(a)7. 10

10(b) .Frd Ehl sqfrq q'{i q1 ffiqilet d qrygr{+ r

What are the advantages of using form ?

I7610 P.T.O.



far{ il emr y"e *1fqq :

Differentiate between the following :

f-
l

(a) 10

lr
9.

'1
\1,

1i

10.

(r) Option Button and Check Box
'',' 't 

.,

(ii) Combo Box and List Box.

.(b) vld r5r (Template) t enq €r vrr{A t ft ?16 rn,Id ffir t f$q yfi'R

t ercrrr t ? 10

What do you mean by Form Template an{ how is it differqnt from

Form Wizard ?:.

6r$ v

(Unit V)

ft+J t s{q irqr qwa t z TT Far o1 :rTF Rtd frl qqEn{q t w
.::. .. .: _.,,i

What do you mean by Report ? Exptain the types o{ Basic Reports."

fund e1 vrrqf,r t R.frJ ffi q1 sFx,,,qr +1 {Tqflr{t r ftqtJ o1 q*qr ek t-{ot

o1 qnsfl tltqqr

Explain the procedure of creating a Report with the help of Wizard. Discuss

the preview and print of Report

7610 4
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lWfis'nnax. Marks : 1oo

tq+aq yffq'lN{in. pass Marks : +b

fril'r 3

1. sFt-q:{ *q Fo5,r$d fr fqqrfsd t r y*o F*.r$ d o$ilRm. f{sw fqqrrqr t I

2. r#* F*.r$ t .FF' erq in BiR {rqq I vq Fnn Em ta wfi * wr *fuq :r

3. sS Ffii + fdq rrlffi rli€ iffd t I

.r. .'aT qrq-{qq?-Ei ET tlET tsTgffi gfA rffif qT Vet-dT t I

s. or{qn t ry di w dffi *Tsq d € 1rn qre I

6. s*r-yrr d qtqilqT f{qfRa eln vr e{q{r to rrqt €,iro,fl st r

fnshanctions :

1' lhe Question Paper is divided in five Units. Each unit canies an internal
choice.r^

l-c;v 2.

3.

4.

5.

6.

Attempt ottc question from each Uniil Thus attempt fiue questions in all.
All questions carry equal marks.

Assume suitable data wherever necessary

f,ngligfu version should be deemed to be correct in case of any anomaly in
transletion

Candidate ehould' write his/her, Roll N,,mber at the prescribed space on the
question paper.

T6Tf I

(Unir I)

(a) DBMS Hr t ? DBMS * fqFrf, dwq fr1 HWEq I 10

what is DBMS ? Explain various functions of DBMS
' '''i:' "''

P.T.O.

1.



l'-
(b). t{q Hqrtrq3 * 

15tor 
vrgr{+ ,

.:

Explain the following commands with example :

(') D-ISPLAY

Gil REPLACE

. (iii) tocATE

(iu) RECALL

(u) FIND

q!R|I

(Or)

z: (a) slffi d qF'T TIR'R + srcr r{q ql qrwr rTlrc qEHrEn I 10

Explain various data types in FoxPro with example.

I (a) qffi d Viewing and Editing Data' rR {fqfqr ffi frffi r 10

Wfite a short note on 'Viewing and Editing Data' i.n FoxPro

tod n

(Unit II)
'

3. (a) SoRT q,,qlrs 
. e1 vqsq+ !F gtrd grlr-ffrq] ftl Frffi I , o

Explain the SORT command and writp its advantages and.':
disadvantages.

(6). Rushnore ?qqlnTdt fir t ? FIND ltri SEEK q,qig s} qqSE+ I 10

10

l\

il
lr

I
I

i
il

I

-\

\

7oos

TVhat is Rushmore Technology ? Explain FIND and SEEK command.



V
t"

----------t

t:':.'..1,i lq{lr

(Ar)

4. (a) ffi d R+J qil t ? fi+J d frinn ft t ? rr+n +{r{ +

. ..:. l

What is report in FoxPro ? How manJ,r sections Cre there in report ?

Explain use of each section.. :

(b) v,fanrEl d tfrq Gq , dw,,,$t F-*l'1 qg ntt fdqr y1.6r t ?

sqrsq 1

How to design and p,rint nailing .address label in Foxpro ?

Explain.

Tntf nr

, (Unit III)

s. f{q trflq vr fraw q.i <rwq qTEir qqilSa i 20

'.'.

Explain the following functions with syntax and example :

(r) croD( )

(ii) DATEO

(iii) DMY( )

(du) NPI( )

(u) STD( )

s7Wg P:*o;



@)

(6)

q'w 'd' ftevs) rsq,rr{ 6,{i q1 f4Fr d s(|Etsr @ sqsrFn r 10

Explain defining function keys with example.

W Tk o1 gs ilc qti * fara ffinsfr d qn ,trnq r€ns+ r rc

write a program in FoxPro to find out the age of any person.

ffirv
' .1 ,_. a I. .i:. 

;:l(Unit 'fV)

(a)7. firq el ttErflor nRil qqg1qt :

Explain the following with example :

(t) 1EXT

Gi) DO WHILE .............;... ,ENDDO

f+,rsr ql gi {qr ti. friw * +s dt srq q.tn + R{i *nq ffi
write a program to find out sum of digits of given number.

10

(b) t10

$TRTS}

qErsr{+

ilrqt
'",."l-:'.l-'

(Orl
.a

qffr'rr qq qft'q t srFr igr vffiA t ? Eqrtrrur qfra

what is branching and looping in Foxpro ? Explain with example.

tfd ls f{qq qqrdf qT *{ {ril sri * fiilt slRfr d drrq
.I

f€fiqn I

lvrite a program in FoxPro to find out sum of any 16 odd number:s.

4

c

1 10

(b)

760S
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. rctf v

(Unit V)

th€rt st{ E1 TF'qf,r t F{ sa q€ qra srcraq d frq,rd Append qr{n

ri ffi i'qrq ffiq-q I

Write a program to append records in a database of fiue fields with custom

acneen.

qrr.lt

(Or)

frq ql qrwr qf6d qr{r{E :

Explein the following with example :

,.
(') SET BELATION

(ii) APPEN FROM

(iii) @_cET

(iu) @ EDIT

(u) JOIN.

D7609
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P.C. PACIIAGES

t$f-fi/Ivfarr. Marks : 100

tTt-frr{ rnfrqrfqrA[in. pass Marks : 40
fttw ,

1. eFTqt{ fr FflFqT t frrnfua. tr r** {q.r{ d q<tr6 @ fqqrrqr tr
2. rflr+ {f,.Ii t q6 y{{ ?n"r EiR Etf,qq I Fq *fi.R Ee dq lrfil * yft {fuq I

3. t[S ]rfiI + tdq qqn c'ifi f+cm t r

4. ff erraqrmi A ftf svgEil sra rTriT qI €ifiitt t r

t stqn i f{ffi di yr i}i*s ry q1 vfi rmr qr{Tr

6.' IrFTrt1 vq trfrqild frqffr'fr pT1;1 rR ,rwr *c 1FR -itr* q;t I

Instructiorts : : 
-

1' The Question Paper is divided in ;tue Units. Each Unit carries an internal
. choice. 

:

2 Attempt oze question from each Unit. Thus attempt fiue questions in all.
3. A// questions carrJr equal marks.

4. Assume suitable data wherever necessary

5. English version should b" du"*ud to be correct in case of any anomaly in
translation. :

6. Candidate should write his/her Roll Number at the prescribed space on the
question paper.

(Unit I)
word Processor t sfirv Eqt q'r{t t, ? Ms-word * installation fu ;qrcr
Ed+qt e{rqrrqq.ilr qdrgE I

what do you understand by word Processor ? Mention 6iaitarrm hardware

requirement for installing MS-Word.

1. (a\

P.T.O.



r T-
(6) MS-Word C gqf,er t{ +q oilqtr irl qufq dfqq I

Explain the main menu option available in MS-Word.

(a) qq ?ffi +t qilq ? }*o t cell q1 derete wrr merge firi + qqT

fr1 qWrFE I

10

10

@)

(a)

How will you create a table ? Explain the steps to delete and merge

' cells from a table.

(6) MS-word d bulets, numbering, autoformatti4g q.{i * qd d {rr{r{t | 10

Explain tlre steps for doing bullets, nupbering and autoformatting in

MS-Word.

tmf n

ry,eiltut€ inn frqw vt {fqTq ry FH 10

lVrite a short note on autotext, autoconect and sSrmbols.

€€ *q,, sT{€ q fiFfrg,' cut, copy, paste q,'ti q1 gftq qq.fltqE | 10

Explain spell check, find and replace, cut, copy and paste

operations

tfirrs itcTl w s'rilrfi i*q;6 ?i qton t5r F-ffiq qrlrqq I 10

Exptain the steps of paragranh and pagg fomatting operations.

MS-word d frf*r aql fifcrr t Fq* frqre1 ffi qoh fr1tqq r . *10

Explain printing and various printing options available in

M$Word.

(a)

(6)

7608
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(o)

(6)

6. (a\

(b)

(c)

(b)

7.

(o)

(6)

7W8 P.T.&



10.

(a)

,(b)

(a)

FrTf :v '

tt., . , +*(Unit V) i

q {-t€ t eqTq qqt sr{a t z {.q {-*o'*efi nqr frq q,li q1 vr$gq 1 1s

What,do you upderstand by group e-mails ? Explain sending and receiving

group E-mails,: . ' i '' :: , .l ,,' 
'

E-mail d files iTgtt items ftl messag" d tlTel attachment tFT,i q1 yF*-q[

q€FA r 10.

Explain attaching files and items into,message in E-mail.

lFn rrvfrq .rt gm' t qFr*, {-frq.'qwsq tErt" qlt d Tfx.{r sl qot{

" dFqq t

Describe the proc€ss of setting up multitrSe. Eaail: acgoUnts on single

machine.

(b) Outlook editor e*'r fiA gq EqTRifi insert q-ri 6t qfr.qT qwr{q I 10
l

Explain inserting hyperlink using outlook editor.

?6ffi 4



4

Roll No.
(82)

eryqfttr1P*."1ioo : 3 riUlloursl

I
I

I

I

I

I

t

I

'

I

i

t
f
r

I

I

li

(o)1,-

7607
Printed Pages--4+21 lPEDCA2

Post-Gradrlate Diploma in Computer Application
(First Semester) Examination, Dec. 2010/Jan. ZOll

OPERATING SYSTEMSI

t;trm rffiqfm'nain. pass Marks : 4o

frit{t 3

1. lIsT-yrT dq F*'r*iii i aq6 I r yfu' {oe ri sil?ilko fuqi€ f<qrrqr t I

z'. r+fi wr$ t F, s{I qr s*r {r* r vq ffi'R w d? ffi a wt {fvq r

fT{d t r

4. vd ry1er €t qd gq5ff gra qm q v*,dr t
s. wdqlE fr f"-irfr Ai rn gtiq ssq o1 qfr qnr !ilq I

6. s{q-T{ d Tfiqild frqlRR pnr qr qqfl td ;rq{ oik,d st I

Instmctions 3 . .

1. lbe Question Paperr is divided in five Units, Each unit eandes an internal
choice.

2. Atternpt onz qrrestion. from each Unit. lfrus attampt fiue questions in all.

3. .AJl questions car4r equal marks.

4. Assume suitable data wherever necessarJt

5. Engtigh version should be'deemed to be correct in case of any anomaly in
. translation.

6. Candiaatc should writ€ his/her Roll Nrmber at the prescribed spa€e on the
questioir paper.

ffir
(Unit I)

qfm Rr t ? o,t€ {e ffir dz W d q strrt t ?

what is booting ? What arer the differences between cold boot and

hot boot ?

.

P.T.O.



(U ds C rer qq q-qi€fr R€r o1 frRn n qErg1Eq | 10

Explain FAT and directory structure in, Dos in detail.

q{rqt

(Or)

2. (o) ' otft'ttr'r ftr€q t eTrq Rr q,ffit t ? oTrifim. qd *A gtq 6qrus C errr

s€q1fqq I I .,0

What do you mean by operating system ? Explain the difference between

internal and external DOS commands.

(b) ffidfud DoS rrqps s1 {qgeE : 10

Explain the .following DOS commands i

(i) xcoPY

(tII ATTRIB

(iii) COPYCON

(iu) FDISK

(u) FORMAT.

ffirr
(Unit II)

3. +t qqrflSE :

Explain the following : :

(r) Tdts

' WordPad

(ii) ne

v .r-

I

f-

{
i

!

20

7WI

Paint

2





7.

qq.l[

(Or)

(a) fq€)q xp C f*rfr fuqt ft1 ry +i f6{r qr v$dr t ?

How can 'any printer be install in windows Xp ?

(b) ffiq xp + Rfr,rm Tq{ gq +) .qqilEq I

Explain Multiple user feature of windows Xp.

prf rv
i

@) Enflfi + s"r{d fir€q fr1 f{RR t sTflEq I

Explain the file system of Linux in detail.

(b) a{r{f,+s d mq.rw qq eilFH s.rfd + 6rfr qil rTqgEE I

Explain the functigns of profire and login files in Linux. j

I (Or)

qpS+m * fqFrl €rdqej d frwR t €qilqt I

Explain various features of Linux in detail.

ftqf€fud d swE'E :

Explain the following :

(i) qrsr4q qr+€

Linux . kernel

(ii) qrf{ffi qffi{ I

Linux structure.

10

10

10

10

!!

t. -'.ai(a)

(6)

10

10

47W
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(6)

raf v
I(Unit \r)

.(a) qrffis i erq d'r-y{ w crrFqw 4e qi{ rrst t, } qE.rsrr{ auil ftl
vq$Ei I

How can you login and logout from Linux ? Explqin pipeline

concepts.

qrr{n + rrd{-qt Tuil qil frRR t qwr{a I

Explain the multiuser features of Linux. in detail.

wtlT

(Or)

(a) ffifud + fdq Linux rfi-rnvs fergeir Eq|it$r qfril VqErSn : 10

write the Linux command and pxplain with exanple for the
t

foliowing : \
.'.:

(t) sTEq trrfl

Create File

srllwt ql tzrqr

Delete a Directory

qrqTc trRnr

Change the Password

qtz srEH I

Current Directory.

\L

(iu)

P.T.O,

(iii)

D

1

I

I

I

7WI



f{Eq flr{R q',rrFrs + fiffqq,"frrqfi{ sff+ sq+{ q€t$t :.' 'i ";..

write the syntax and their uses of the following Linux commands :

(t) chgrp-.."'.:

(ii) tty

(ili) grep i: ;

(iu) rnore.

,*
: :,1't t- .

r00

P
\p

67W7
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Post Graduate Diploma in. Computer Application
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FUNDAMENTALS OF COMPUTERS AND INFORMATION

'I

ersflH/Durat'on : 3 rjVHoursl qrff*irffnax. Marks : 100

t"Fifq rnffi*./Ivlin. pass Marks : 40

FGvr :

1 ry-* t'q v'*,r*fr d fqqrRd tr tr*n Fql d sndRm' ry f<qr .rqr tr
2. trd-€ ffi t lp srsT nl yrq {fqRr Fs ffir{ lgd *il srfr * Ytr {iqqr

FrrTFt rlis tffd t r3. TS svii * tdq

4. Gri' sTtqqqqar d qtf srgm sra rn'il qr €rr'arT t r

\ s. 9r{qn d ffi di qr siffi rqrq sl sfi qrqr qr{T I

6. sqET-s{ .rr vfrqnqT f{qfRd rqn rrr €rrTqT i-o qqr eifrn qfr r

Instructions :

1. The Question Paper is divided in fue Units. Each Unit caries an internal
"-' choice.

2. Attempt one question from each Unit. Thus attempt fiue questions in all.
- 3. A// 'questions carry equal marks.

4. Assume suitable data wherever necessary.

5. English version should be deemed to be correct in case of any anonaly in
translation.

6. Candidate should write his/her Roll Number at 'rh" O""r.ribed space on the
question paper.

Em$ I

. (Unit I)

1. (a) qg{at s1 frfq- mG.if (Generations) q1 frH' G VWrft r 10

P.T.O..



(b) ry Latest (ersrgFr*.) ry *,,t ${q co;nfisuration frfiqit b

Write the hardware configuration of latest computer.

51-F{dr s1 qrroT{ qd Ts*1 dFTIE ftfi{l

Writecapabilitiesandlimitationsofcomputer.

q'lqgr q l.gffi fqfirrq JrdFR q1 tdt *1 ff,ffi !F e#fi ql {Sq fr
qEIETr5E I 10

Write different types of memory in computer and explain each in brief.

f{q qi qqtqA (ot{ q}l : 10

Define the followingfiany truo) |

(t) Control Unit;

(tt) Atu

Gii) Computer system concept.

rfil* u
(Unit II) :

fr-<l dq- EW qq fr srcqe fsdrr€ * qt q srrwir

Explain any fiue input and, five output devictis.

tfr qiif qfr {lq{R ar€il dfqq :

Define the following terms in brief :

(t) Digital

(ii) Analog

(iiil Resolution

Gu) Interlaced

(u) Non-interlaced.

(c)

tu)2.

(b)

10(o)3.

10(b)

27606



_5 :...-r 

-rftrF"s
4. b) EtH €s{q € enq qq s{sa .t I vcA, svcA ne{r xca Ei

€rrnr-{A i 10

What do you mean by Video Standards ? Explain VGA, SVGA and

XGA.

(b) g+€ qd ffi s+€ fiiat t ens RI qwil t ? F€ fq{ilR t srr{n{t r ro

What do you mean by impact and non-impact printers ? Explain in.;
detail.

lmr$ rrr

(Unit III)

b. (a) ofrqtEq ftr{?rr{ wr t ? fqfirq s{fmfcrr fis€q * qrq frfuE qq rr+ q'rd

qq ffisffiit 61 ftFqE I 10

What is operating system ? Write name of various operating systems

a (b) sr{K{T qr qd' f.ffitR q*fr ftq | 10

Write a detailed" note on virus.

"F 6. (o) 4GL, !3 D4tabase Management Software qil gqsE'E l 10

- Explain 4GL and Database Managenent Software,

(b) g*ry o1 vgs t{*q-dpn q1 firfisE qi qqgrqq | 10

Write and explain the main features. of spreadsheet.

Ear$ rv

(Unit rV)

' 7. (a) fqfiF{ FrR * t-qd F,t{tq q1 f€rH qq Dial up, Leased line S DSL

Write variouq types of Network connections and explain Dial up,

Leased line and DSL.

7606 3 P.T.O,



, (b) ,A-{ (LAN) ffiS q1 errs i{ gafir *1fu( l

. Compare lh" LAN Topologies

8. (o) dtq Hi q-rffi qE t{M frfisEr

Write the working and features of Modem.

(b) frq LAN s components tn Eild qi qr{r{+ :

' Explain .the functions of the following LAN components :

10

8

t2

(i) Rridge

(tt) Repeaters

Gii) HI.IB

(iu) Routers.

rm$ v

: Glnit V)

9. (a) {-rrq{q Rr t ? {-qq1q 
:g qle1r{ q1 BqmFrf,T s1 frnqE I 10

What is e-Governance ? Write the uses of computer in e-Governance.

(b) t2.pqa tffiz qq df{i.r i 6EaIr{ *R srfr,fr t ? 10

, How is computer useful in Material Management.and Banking ?
'1 . . :

10. fTq rR ilqTq fcq!fr fdffi r , 20

Write short notes. on the following' :

(t) Warehousing

Ui) Credit and 'Collection

(iii) Project Management

i (iu) Iludgetary Control.

?606 4


